DHHS IT

ANDERSON BUILDING COMPUTER TRAINING FACILITY

Anderson Building, DIX Campus

695 Palmer Drive, Raleigh, NC
Phone (919) 855-3000                                                                                                   Fax (919) 733-8871
The training room located in the Anderson Building is available to all State employees, subject to completing this contract.  Hours are 8 am to 5 pm, weekdays. DHHS IT reserves the right to reschedule without notice in order to accommodate required training within the Division or Department.  Those using the training facility are responsible for the general care of the room and all equipment while occupying the room.

 Email completed contract to Brenda.Richardson@dhhs.nc.gov (919-855-3000)

Today’s Date:       
Name:      
Telephone and Email:       
Your Department and Division:       
Date(s) and Time(s) Requested:       
Number of Participants (Capacity is 20 PCs plus Instructor; 38 people if PCs shared):       
Reason for Using the Training Room:       
Please indicate any Special Needs such as Computer Configuration, Internet Access, etc

     
Name, Phone, and Email of Contact if Not the Person Listed Above:

     
If the Room is Not Available on the Dates Listed Above, do You Have an Alternate Time?

     
Your typed name below serves as your signature and acknowledgement of the terms outlined in this contract.  Unsigned contracts will not be honored.

Name:       



Date:       
Received by DHHS IT:       

Date:       
NO FOOD OR DRINK ALLOWED IN TRAINING ROOM

Please notify us immediately if cancelling or changing your requirements

